¥ The Long and Winding Road

to the Implementation of CM/ECF
and BAPCPA 2005




Today’s
Magical Mystery Tour

®& CM/ECF ® Bankruptcy Reform Act

e Implementation Plan e New forms

e CM/ECF Features e New filing options
e Changing fees




We.-€an Work/lt Out

® Sunday, October 16,is the last
day to file in ERS

® ERS filing and search functions
shut down at 12:01 a.m.,

Monday, October 17

@ CM/ECF go live information will
be posted on the web —
Thursday, October 27

@ Emergency filing procedures




Tiekets To Ride

® PACER Log In
® CM/ECF Log In
@ Credit Card / pay.gov

Do your test filings




PACER

@ Get yourPACER login

® pacer.psc.uscourts.gov

® Separate login from CM g =
@ Panel trustees need two

Bankruptcy

® Not needed for filing
documents

Authentication

€ Needed for viewing
dockets & documents

@ Administered by
Administrative Office

Adversary




CM/ECF LOG IN

® Selectthe-CM/ECEF certification,
training & test filing\button on the
home page

@ At prompt screen, enter ERS
username and ERS password

» Options include:
e Get CM/ECF Password
e Sign up for Training Classes
e CM/ECF Test Filing
e Log into CM/ECF

» Submit two test filings for certification
to file in CM/ECF




| Want To Hold Your Hand

@ Online Training ® Hands on Training

e Two'hour session
IZZZ:EITE: e An hour-long overview
ELF107 o An hour-to practice test filings
Pacer e Scheduling classes until

Mews and Information

Training documents October 7
e One in Fergus Falls
e One in Duluth




pay-.gov

© Developed by the U.S;/Department
of the Treasury

@ Pay.gov enables attorneys'to pay
filing fees by Iinternet credit card
payment




Anytime At All
Three ways to'open cases

®/Using bankruptcy software,— One button
€ Open a Voluntary Case — Data Entry
® Case Upload — Similar to ERS

EE‘ F Bankruptcy . Adversary

Open New Bankruptcy Case

Enter the name of the case file
Example: c:Debtor.txt

Enter the name of the petition file
Example: c:Petition.pdf

Enter the name of the matrix file
Example: c:Creditor.txt

Enter the name of the Chapl3 Plan file
Example: c:Plan.pdf




Come Together
CMfeatures -- fle a motion

& Combine all the documents into one PDF file

% Only exhibits or the client’s verification should
be scanned -- other’documents should be
text-based PDF files




You Know'What To Do
Log into CM/ECF

3 CM/ECF TRAIN - U.S. Bankruptcy Court:mnb - login - Microsoft Internet Explorer
File: Edit ‘iew Favorites Tools Help

Search 5 Favorites 454

-::'J https: ffecf-train.mnb. circd, dcny'cgi-binglogin, pl

CM/ECF Login

MNotice

This iz a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and
i : : ; ] .

3 CM/ECF TRAIN - U.S. Bankruptcy Court:mnb - Microsoft Internet Explorer
File Edit View Favorites WIEEES Help

l\;‘) Back -

Hilclrass

~ Turn ©Ff Pop-up Blacker
Pop-up Blocker Settings. ..

= Manage Sdd-ons..,
& | httos: erf-train . mn

| Lu:ugin] | Clear |

CMIBCE has bean tested and works correcily with Netscape 4.0x, Netocape 4.7% and mternet Explorer 3.5




Motion Menu

¢ After logging 1n, click
Bankruptcy for the e

Mew Cage Uplaad Clabm Evente (eomt,) Information

main menu. Cane Uyt Crrtor Massonsne Chapte 13 Dot

Martan BCF A v i
Techmcal BAG

¢ Under the Case Events | sl Jomnm
. .. . .Flgglr:a‘h:cnsl"gll:n!
heading, click Motions.

CDITI:'\ETSI\II Lllmuss 1

Instruchoms B

Mew Invehwtay Caze

WL

File Clumsd b eripnments
File Cium "HihdrawallAmendment

Clasm Oibjechens (encho]




Select the Motion

¢ A list of all available
motions appears. Scroll
to find the Motion for
relief from stay (fee).

¢ (Click Next.




Add the Party

¢ Unless the party filing
the motion has already
filed other documents
in this case, you will
need to add that party.

¢ Click Add/Create New
Party.




Specity Party Role

¢ If you must add a new
creditor, fill in the
blanks with the

e L1u1lr c d i 11 ﬁ:}rl]l a ti O11. RVELLS FAROC (RUNCE)  S5HiUrkaoen

¢ For all parties, specify | o=

the Role — 1n this case, | &=

Farty text

Creditor. Lﬁlz e
¢ Click Submit.




Select the New Party

¢ The party search screen
displays again, this
time with the new party
highlighted.

¢ Click Next. — R —




Motion for Relief From Stay

¢ The Motion for relief
from stay screen
displays. Check all
applicable boxes —
doing so creates the
docket text.




Select the PDF File

¢ Click Browse to search |gurs
for the PDF file. SECF

¢ Attachments are

generally not necessary
for this motion Belt the pif dotamess Cotssmnole GOSN 00

Filename
| Browse.. ¢

ttachments to Document: ) Mo O Fes

Bankruptcy

File a Motion:
05-20111 Matt Srith
MNE Motion for relief from stay (fee) - Park

[Ne:-:t] | Clear |




Verity the PDF File

¢ Always verity PDF
files:
= Use the right mouse
button.
= Select Open.
s Close the viewer.
¢ Click Next after you
have checked the
motion.




Credit Card Payment

¢ Since this motion
requires a fee, the
credit card payment
screen appears. e e

* Leave the receipt p——
number box blank, and [~AC
click Next.




Modity Docket Text

¢ A screen appears
giving you the
opportunity to add
Expedited or
Renewed to the docket |mmatoin i

R B Bime apeliz - Fodge Fabert J. Krerrel. [Parks, Wosdrow

text. Select one of @
those terms, 1f needed. \

¢ (Click Next.




“Take It or Leave It”

So far, your filing has
not been submitted.
Confirm that the
docket text 1s complete
and accurate.

Click back or start over
1f there are errors.

Click Next to finalize.

a1 = b
MHE Motion for relief from stay [fee) - Parks, Woodrow | aty | - Inside

Docket Text Finsd Texn

MoSap fer ralial From #lay id By Cradites WELLS FARGD [RUMCH] A
affidawi or verificafon, Memorandum of law, Proof of serdice, Propoesed onder,
Fee Amownt 8150, Hearng scheouled FREZO0E o 0230 PM at Cowtroom 8
‘West Bth Flosr, 300 2 &th 5t Minneapolis - Judge Robert J. Kressal. (Parks

Artestive! ) Sulbsirng thes Soieen cotsmits Ses wansacan. You will kove no funtke
A Lty o o v dis sebaskerienif vou cantinse.

=3 | n."n.a:




Credit Card Payment

¢ After the documents
have been submutted,
the credit card module
prompts for payment. R

+ Follow the screen et Rkl
prompts to either pay R
now or file other
documents and pay
within 48 hours.

B i et frsm mnh, i B, dom - Dheciresic Payment - Merssstt bater vl Fepieeer 2 | 151 [BE)
El

TRIPIRTANT MOTICE eoasaros o
cowser Bk’ trotton durng the papment proc




Credit Card

@ Use Internet Explorer /5.5\0r higher. This
IS the only browser supported by the
most recent version of the Dept. of
Treasury payment system

® Remember to turn off pop-up blockers
® Locked out after 48 hours without fees




Notice of Electronic Filing

¢ The NEF displays once
the documents have
been accepted.

¢ The notice displays:
= Case number.
= Complete docket entry.

s Service immformation.

B CWIFCF TRAM - 1.5 Barkropicy Cosei-mnb - Micracs® istsrasi Frplaces

MME Motion Tor reliel from stay jlee) - Parks, Woodnew | aty | - Inside
1% Bosbwupicy ot [TRAIN]
Thistrict of Wi sata [THATH]

I=tize of Erctronic Filng

[TCtee Ecllommgg brarcanchion ws fedesed oo Parks, Wo e G enbered on TIRGO05 ot 1:17 P CDT and fled on
[MTE00G

e Mumu: Mot Srth

Cackie [t i 03-3111

Thormmssnt Basnbees: 57

Disrket Text:

Id=ticn EBor ralaf Brem rtay Aed by Credtor FORD MOTOR CEECLT OO0 An affidwnt or senheatcn, Mamcorandun of laer,
Frasaf of seeaica, Propsged erdsr. Feo funours £150, Heasing sohedoled HENE005 ok 02 30 P o Cowtreon B Was, M
Flesar, 300 5 gk 5, Mawwapeiks - Jodge Fobert I Bleesel (Parks, Weadoow)

X




WEGINENRT
Bring Me No More Blues

Electronic Notices

@ CM/ECF sends an e-mail to all parties to
a case who are registered users of
CM/ECF

@ E-mail notification is sent following all
docketing activity in a case

® This e-mail constitutes service under a
proposed local rule addressing electronic
service




A Little Help From
My Friends

E-malil Notices

@ Notices expire in 14 days!

@ 'Recipients of the notice get “one free look” at the
PDF document

® Use the free look to download the image to your
hard drive or print the document, If needed

@ After the free look, pay $0.08/page to view,
download, or print documents




Don’t be the
Fool on the\Hill

» Be careful to review your documents
before submission

» Remember, mistakes have your name on
them and are e-mailed to all parties in the
case!

» It will be more difficult to fix mistakes by
replacing images




Coping with E-maill

® Managing e-mail is an

important part of %ﬁ " q
electronic filing | T
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® Managing e-mail iy \/

document on home page WS ES LYy -
at CM/ECF button NS - N
& Multiple e-mail addresses [l SR




CM Orders /'Summons

® Nearly all orders served by the court will be
sent through the Bankruptcy Noticing Center
(BNC)

€ Summons will no longer be automatically
generated in adversary proceeding

& Case Administrator will iIssue the summons
and parties will receive an e-mail when it is
docketed

@ Summons will be available on the docket




Help
Queries, Reports &
Utilities
€ Use query function to access information
about a particular case

® Use reports feature for cases, claims

register, docket, and creditor matrix

@ Use utilities to check your payments due,
payment history, maintain your
ECF account, view your transaction log
and your PACER account

@ Pacer log-in required




The Bankruptcy Abuse
Prevention/and
Consumer Protection
Act of 2005:

Effective
October 17




Deadlimes for filing
under existing law

@ Deadline to file in paper, on diskette or
CD/ROM: FRIDAY, OCTOBER 14 AT

©:00 PM

@ Deadline to file electronically: SUNDAY,
OCTOBER 16 AT 11:59 PM




Clerk’s Office
Weekend \Hours

@ Minneapolis Clerk’s office personnel will be
available to assist callers/with electronic filing
problems on Saturday, October 15 from 8 am to 3

pm and on Sunday, October 16 from 1pm to 6 pm

€ An emergency number will be posted on the
court’s home page for use by attorneys
encountering electronic filing problems on
Sunday, October 16 between 6 pm and 11:59 pm




Coming soon ... a link on
the _eourt’s home page
to the US Trustee’s
national website for
access to:

@ Lists of approved credit counseling
agencies

@ Lists of approved financial management
courses

® |RS expense figures




Means Test

@ Individual debtors only!

@ New-official form (5+ pages):

e/Form 22A: Statement of current monthly
Income and means test calculation (chapter 7)

e Form 22B: Statement of current monthly
Income (chapter 11)

e Form 22C: Statement of current monthly
Income and disposable income calculation
(chapter 13)

In re
Check the box as directed in Parts |, 111, and 1V of this statement.

[] Presumption arises
] Presumption does not arise

Case Number:

STATEMENT OF CURRENT MONTHLY INCOME AND MEANS TEST CALCULATION
FOR USE IN CHAPTER 7 ONLY

In addition to Schedule | and J, this statement must be completed by every individual Chapter 7 debtor, whether or not filing_jointly,
whose debts are primarily consumer debts, Joint debtors may complete one statemeant only.




Filing the Means Test
form

@ Part of the \pdf file containing the
petition, schedules and statements

@ As a separate event under New

Case Events section of the CM/ECF
menu




Bankruptcy Adversary

Information
Chapter 13 Diates
Mantan BCF Account
Techucal FACQ

New Case Upload
image pload
Instmictions &

Claim Events (cont.)
Crediter Mamtenance. .

New Case Events

. BDpen Voluntary Case (tisc) Case Events

. Upload Matre:
Chapter 13 Flan (plan)

. StatementziSchedules (misc)
. Helated Documents (risc)
Instmictions B

1
2
L
4 IdeeTrustee Azsion
5
&

New Involuntary Case
Creen Involontary Caze (fisc)
Instictions ©

Claim Events
File Claims/ A ssionments

File Claim WithdrawalAmendment

Clarn Obiechions (mobio)

BAppeals (exappea)
Appheations (aplen)
Conversion/Disrmssal (mscdb)

Motions Gnotio)

Hotices (notic)

Dther (rschk)
FlanThsclosure (plan)
Hesponse/Tibiechon (answer)

MIE [NBOX




Presumption of Abuse
Interface for Attorneys

@ All three methods of case . opening will
provide a “drop-down” box,\prompting
the filer to indicate whether the

presumption of abuse arises

Open New Bankruptcy Case




Noetice of Abuse

@ A notice of presumption of abuse will

ap

near on the 341 Notice

The presumption of abuse arises

"he presumption of abuse does not arise
nsufficient information has been filed to

date to permit the clerk’s office to make
any determination concerning the
presumption of abuse ...




Additional Means Test
Filings

@ Debtor’s income records (“payment
advices”)

€ Expenses re: family violence protection

services (private entry)

@ Debtor’s rebuttal of presumption of
abuse

@ Declaration of exemption from means
test (disabled veterans only)




Credit Counseling

@ Eligibility requirement
®/Debtor must attend counseling within
180 day period preceding filing

@ |Individual, group, telephonic or internet
counseling acceptable

@ Credit counseling must be provided
without regard to debtor’s abllity to pay




Credit-Counseling
Filings
@ Certificate of credit counseling*

® Debtor repayment plan
€ Certification of exigent circumstances re:

credit counseling

@ Motion to extend time for credit counseling:
court may grant an additional 15 days

® Motion for exemption from credit counseling




In_Forma Rauperis

» Official Form 3B: Application far waiver of
chapter 7 filing fee (3 pages)
e Family size and income
e Monthly expenses
e Real and personal property

® Individual chapter 7 debtors only
» Filing option: Application to proceed In Forma
Pauperis
» Governed by Fed. R. Bankr. Proc. 1006(c)

» If application granted and case later converted to
a chapter 13 case, debtor must pay full chapter 13

filing fee




In re: {Case No.
Debtor(s) (if known)

APPLICATION FOR WAIVER OF THE CHAPTER. 7 FILING FEE

FOR INDIVIDUALS WHO CANMOT PAY THE FILING FEE IN FULL OR IN INSTALLMENTS

Part A. Family Size and Income

1.

Including vourself, your spouse, and dependents vou have listed or will list on Schedule I, how many
people are in your family? (Do not include your spouse if you are separated AND are not filing a joint
petition).

Re-state the following information that you provided, or will provide, on Schedule I (Current Income
of Individual Debtor(s)). and then total it.

Total Combined Monthly Income (Line 16 Schedule [):
Subtotal of Payroll Deductions for Self (Line 3 of Schedule I):
Subtotal of Payroll Deductions for Spouse (Line 3 Schedule I):

& B B o

TOTAL Monthly Gross Income of Debtor and Spouse (sum of the above):

State the monthly gross income, if any, of dependents included in Question | above, Do not include
any income already reported in Item 2. If none, enter 50,
$

Add the total monthly gross income of debtor and spouse from Question 2 to your dependents’
monthly gross income from Question 3.

4

Do you expect the amount in (Juestion 4 to increase or decrease by more than 10% during the next 6
months? Yes Mo ___

If ves. explain.



Financliat Management
courses

® Required post-petition

@/Completion of course Is prerequisite to
chapter 7 and 13 discharge




Financliat Management
filings
@ Official form 23: Debtor’s\certification of

completion of instructional‘course
concerning personal financial

management

@ Filing option: Financial management
course certificate

@ Motion for exemption from financial
management course




DEBTOR’S CERTIFICATION OF COMPLETION OF INSTRUCTIONAL COURSE
CONCERNING PERSONAL FINANCIAL MANAGEMENT

[Complete one of the following statements. ]

] I/'We, . the debtor(s) in the above-
(Printed Name(s) of Debtor and Joint Debtor, if any)
styled case hereby certify that on [/we completed an instructional
(Date)
course in personal financial management provided by

(Name of Provider)
an approved personal linancial management istruction provider. If the provider furnished a
document attesting to the completion of the personal financial management instructional
course, a copy of that document is attached.




L] /'we, , the debtor(s) in the above-

styled

(Printed Names of Debtor and Joint Debtor, if any)
case, hereby certify that no personal financial management course is required, because:
[Check the appropriate box. ]
[ _]1am/We are incapacitated or disabled, as defined in 11 U.8.C, § 109(h);
[ _ 1T am/We are on active military duty in a military combat zone; or
[ _ ] I/'We reside in a district in which the United States trustee (or the bankruptcy
administrator, if any) has determined that the approved instructional courses are not adequate at
this time to serve the additional individuals who would otherwise be required to complete such
COurses.

Signature of Debtor:

Date:

Signature of Joint Debtor:

Date:




Debtor's Tax Returns

» Debtor must provide tax returns to trustee

» If party in interest requests, debtor must provide
copies of tax returns to requesting, party

¢ If party In interest requests, debtor must file tax
returns with the court

» Debtor’'s compliance with requests for copies or
filing of returns is prerequisite to chapter 7
discharge, chapter 11 and 13 confirmation

® Debtor must file all required returns with tax

authorities; prerequisite to chapter 13
confirmation




Tax<Return Filings

® Reqguest for access to/debtor’s tax
Information

€ Debtor’s certificate of service of tax
iInformation

® Tax documents
e Summary of tax information
e Access by court users only

@ Certification re: tax documents filed




Repeat Filers

@ |ndividual chapter 7, 11 or 13 debtors

®/0One previous dismissed case during
preceding year: stay in second case
terminates 30 days after filing

@ Two previous dismissed cases during
preceding year: no stay in third case




Repeat Filer Filings

@/Motion to extend automatic stay
© Motion to Impose automatic stay

@ Request for order confirming no stay Iin
effect




Reaffirmation/Filings

@ New official reaffirmation\form in
development

e Reaffirmation disclosure statement
e Presumption of undue hardship

e Statement in support of reaffirmation
agreement

@ Motion for reaffirmation
@ Recision of reaffirmation agreement




Preferred Creditor
Addresses

©® Notice of preferred creditor.address

€ Notice of override of preferred creditor
address




Domestic Support
Qbligations

@ Debtor’s payment of domestic support
obligations Is prerequisite to.chapter 11,
12 and 13 confirmation

@ Filing option: Certification re: domestic
support obligations paid




Small Business Chapter
11 Filings

© Debtor’s election of small’'business
designation

& Balance sheet

© Cash flow statement for small business

® Statement of operations for small business
@ Chapter 11 small business plan

® Chapter 11 small business disclosure
statement




Filirg Fee Changes

@ Adversary Proceeding filing fee
Increasing to $250 on September 20

€ All other fee changes effective October

17:
o C
o C
o C

a
na

a

oter 7 fee increased to $274
nter 13 fee reduced to $189
nter 11 fee increased to $1039




Helle;, Goodbye
Thank You

® Register for CM/ECF
® Get CM/ECF password
& Submit two test filings

@ Call 612-664-5273 with questions




